The InspekPro FS User's Guide
Introduction
Thanks for purchasing InspekPro FS - Our Food Facility Inspection
App!
We've designed this App to give you most of the features of costly
automated inspection systems. We've also made every effort to
make it thorough and intuitive.
It's a complete guide through food facility inspections. It's customdesigned to include all the inspection criteria used by most major
jurisdictions, as well as auditing inspections for private businesses,
to prepare you for your official inspections.
Below you'll find a guide to using Inspekpro FS. We're sure you'll
be able to teach yourself most of it.
Inspekpro FS will guide you through the typical inspection process,
page by page, and the pull-down menus for common responses will
make it quick and easy.
Your app will auto-install once you've made your purchase from the
app store. Once it's installed, the User's Guide below will get you
started. We recommend using this app on an iPad. It's compatible
with all models, including iPad Minis.
Here's some steps to get you started…and some tips that will make
it even easier!
The InspekPro Team
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How To Use InspekPro FS
1. When you first open the app, it will require you to enter an
inspection date, and it defaults to the current date. Then touch
START.

2. Log in using your username and password.

3. You can log in as an administrator, or as a user.

There are a variety of administrative functions that you can access:

•Daily Activity Reports - Allows you to see previous inspections,
organized by date.
•Prior Inspection - Let's you revisit inspections you're already
finished.
•Laws and Ordinances. This is a resource to allow you to check
the national FDA Food Code, and the California Food Code in case
you need to reference a particular code, or refresh your memory.

4. INSPECTING.
Log in as a user, and begin your inspection right away!
•Each page will give you fields to fill in, via the keyboard, or a pull-

down menu for simpler, yes-or-no/compliance-or-non-compliance
type data.

•Comments can be entered on any page. Simply touch the
COMMENT box anywhere, the keyboard will appear, and type in
your comments.

When you're finished, retract the keyboard using the keyboard
button, or hit DONE at the bottom of the page. If you've filled out all
the fields on any particular page, touching DONE will take you to
the next page, automatically.

•Similarly, when all fields are filled on a page, simply hit the DONE
button at the bottom center, and it will retain all your data, and
move on to the next page of inspection fields. Remember, you can
return to previous pages by touching the BACK button.

•Multiple Entry Fields - There are several fields, such as FOOD
TYPE that have pull-down menus that allow you to enter
MULTIPLE ENTRIES. To do that, simply pull down the menu again
after your first entry, and select the additional food types you want
to add. All of types you enter will be retained. If you need to clear
your entries and start again in that field, simply enter NONE and it
will clear all your entries, so you can start again.

•If you want to skip a page, simply hit the DONE button at the
bottom, and you can proceed. You can always hit the BACK
button, upper left, to return to previous inspection pages! This
allows you flexibility to enter data in different orders, based on the
layout of the facility you're inspecting, or your professional
preference.

5. TAKING PHOTOS
•Every page has the option to record photos of violations, unique
conditions that are hard to describe, or anything else you want to
record visually. To do this, simply touch on the any camera icon in
the 'Evidence Photos' window and the camera will open
automatically.

Touching "Take Photo With Camera" lets you take a picture (you
can retake it if you don't like the first try!) and then save the photo
to your inspection record.

All the photos you take are added to that page, and become part of
your report at the end. It's very simple.

6. REPORTS

•Inspekpro FS generates two types of reports:
a. The PDF report is a form that will be typical for most
inspection professionals. This form was left configurable, as a
preference for most professional food inspectors (this report does
retain all your comments from comment windows during your
inspection). Simply touch the oblong selection buttons on the
form to select. Add any other information at the bottom (e.g., reinspection dates or inspection costs). Then, you can SIGN the
report at the bottom To do this, simply touch the blue word SIGN,
and a small signature window will appear. Sign it with your fingertip,
or an approved stylus for your device, then hit done. The signature
becomes part of the report!

b. The Full PDF report is a record of every page you've
created, with all the data, photos, and comments. This
example shows 4 pages, but every page of an inspection is
retained in the Full PDF report, as well as larger evidence photos
on separate pages, at the end.

•The last page of your inspection will allow you to certify your
inspection after review with the food facility's management.
There are fields for date, date of re-inspection, overall Pass/Fail

determination, and signatures of both you and the facilities
manager or representative. This final page becomes part of the
permanent record, as well. Please note that once you've hit the
FINISH button, the report is NOT editable. It becomes an official
record of your all of your report findings.

7. REPORT HANDLING OPTIONS
•For either of the above report types you have 3 ways to save or
transmit the final report:
a. Generate Report. This automatically saves it as a .pdf file to
your device, to be downloaded, printed, or sent out later.
b. Email Report. This allows you to email either type of report
to yourself, food facility management, or your office. (Note: This
will require a wifi connection, or a subscription to a data service
[3G, 4G, etc.])
c. Print Report. This lets you print on the spot to any AirPrint
printer that will connect your device. From iPads, iPad minis, or
iPhones you will need an AirPrint enabled printer.
8. Comments, questions, and help.
We're confident you'll learn to use this app quickly. If you do have
any questions, or comments please contact us at:
appinfo@inspekpro.com
We also offer customization and data entry options, if you want to
further automate your system.
For those inquiries, write us at
customize@inspekpro.com
Thank you for purchasing the Inspekpro FS App!

